
SEQUIM SCHOOL DISTRICT 503 N Sequim Ave

Sequim, WA 98382

Present:  

President Short, Vice President Kuh, Director Stoffer, Director Henrikson, Superintendent Neal,

Assistant Superintendent Stephanie Parker, Damon Little, Tea' Gauthun, Rebecca Stanton

Location/Time

District Office, 503 N Sequim Ave, Regular Meeting 6:00 p.m.

Executive Session 5-5:50pm

Opening Items

President Short called the meeting to order at 6pm

President Short lead the Pledge of Allegiance and read the safety protocol

Approval of Minutes

Motion by Director Stoffer, approve 11/20/17 regular meeting minutes, second by VP Kuh, vote taken;

motion carried.

Agenda Discussion

Motion to approve as presented by Director Henrikson, second by Director Stoffer, vote taken;

motion carried. 

Consent Agenda

Motion to amend consent agenda to include Stephanie Parker's contract and change the out of

endorsement contract for Lynette from science to math by Director Henrikson, send by Director 

Stoffer, vote taken; motion carried.

Motion to approve amended consent agenda by Director Stoffer, second by VP Kuh, vote taken;

motion carried. 

Vouchers

General Fund Voucher $196,224.73 APWarrant 18292-189365

General Fund Voucher $1,687.50 APWarrant 18291-18291

Capital Projects $45,499.33 APWarrant 2616-2617

ASB $12448.56 APWarrant 11044-11053

October Payroll Voucher $2,398,421.86

Classified:

Offer Travis Britten, Para educator at Greywolf; Hanna Smith, Para educator at Middle School

Accept Resignation Anna Raphael Para educator Health Room at SMS

Certificated: 

Offer George Rhodes, Music Teacher at Greywolf

Accept Resignation Paul Wieneke, Executive Director of Human Resources for purposes

of retirement

Sequim School District

Monday November 20, 2017

SSD Board of Directors Regular MEETING MINUTES

The board met in executive session to review the performance of a public employee. No action was taken. 



Special Presentation

SHS Leadership Teacher Sean O'mera and Executive Leadership team Kiara Pierson, 

Abby Norman, Devin Hibler, Nicholas D'Amico, Maggie Vandyken, Emily Bundy

The board would like to attend the Leadership class as they have done in the past and 

suggested connecting to the Student Board Representatives for shared information and collaboration.

Public Comments

No agenda specific comments were made. 

General Comments:

Diana Piersoll, President of the SEA extended an invitation to the board to think about a format

for future communications as there appears to have been a breakdown during negotiations. 

Diana suggested a monthly meeting but is open to ideas from the board. 

Parent Jason Peterson who has students in the district is upset by the FLASH curriculum the district

is implementing at the middle school, specifically in regards to gender identification. Jason has

contacted Derek Kilmer's office regarding this matter as well as speaking with the SMS 

administration team.

Student Board Representative Communication & Student Recognitions

Damon Little 

Tea' Gauthun

SMS- 

SHS

The Band will be at the Macy’s day parade on Friday (leaving at 4:30am)

3. December 5 & 6 they will be holding auditions for the Senior Class Play

*See Attachment

Fall Fundraising results are in and they’re happy to report they exceeded their expectations 

and raised over $13,000 for their school.

Lastly, they’re happy to announce that SMS received a grant for funding OSPI for the ESSA 

(Ever Student Succeeds Act) Pilot School process. The grant total is $117,000. A significant 

amount of these dollars will be spent on purchasing Chromebooks for their school.

2. Band boosters are hosting the Down Home Holiday Bazaar on Saturday 11/25 9am-4pm, all proceeds 

will help pay for travel expenses for the band

SMS just completed parent-teacher conferences. They had approximately 48% of their families 

attend conferences.



4.Winter wishes is on December 13

5.Discrimination presentations were done in every language arts class by the admin/counseling 

6.Common expectations going really well (no wheels on campus, using hall passes) 

WSSDA 

Board Communication and Other Items

Reports to the Board

Superintendents Report

Board Business (Old/New)

At First Reading Policy 3115 - Homeless Students

For the Good of The Order

Informational Items

Vice President Kuh offered an official welcome to Stephanie and is looking forward to working with Brandino, 

and Happy Thanksgiving. 

Motion by Director Stoffer to approve at 2nd Reading Policy and Procedure 3416 Medication at School, second by Director 

Henrikson, vote taken; motion carried.

Motion by Director Henrikson to approve at 2nd Reading Policy 5240 Evaluation of Staff, second by VP Kuh, vote 

taken; motion carried. 

Superintendent Neal reported that the WSSDA event was one of the most comprehensive conferences he has 

attended. 

He congratulated Director Stoffer on his graduation and the board for being active participants at the event. He 

also enjoyed the time he was able to spend with the student representatives. 

The transportation department will be experimenting with A.M. snow routes and afternoon regular routes. 

There will be a lot of information shared on the website, emails, media and Skyward.

Director Henrikson enjoyed every session at WSSDA and the time with the students was great - very 

beneficial. 
Director Stoffer attended the advanced leadership track, enjoyed the keynote speakers presentation 

regarding that schools can't do it alone, shared a book, "My life your inspiration" by 'Craig Boykin with 

the group, attended the Piper Jaffrey presentation and reminded the board about the upcoming 

legislative conference in Olympia January 28-29. 

Vice President Kuh welcomes a kid friendly environment at board meetings, thanked the Veterans in 

attendance, enjoyed the WSSDA conference immensely, it was well run, organized and very 

informative. It was great connecting with 1477 other directors to network and collaborate. The loss of 

a Port Angeles student is unfathomable as a parent and as a community, lets remember to look out 

for each other. This live is an opportunity lost. His thoughts are with the family. 

President Short had a fantastic experience at WSSDA. Director Henrikson break out session was well 

presented and well attended. 

SMS Athletic Director presented the first ever middle school report. 
Principal Stanton presented Haller's school 2017-2018 improvement plan

At first Reading Policy & Procedure 5005, Employment Disclosures, Certification Requirements, Assurances and 

Approval

Thank you again to the Sequim school district for sending Damon and I to the WSSDA 

conference in Bellevue. We had a blast with the board. Two sessions that Damon and I 

attended that stood out to me the most would be Leading Systems Change for Equity in 

Student Discipline and The Power of Affirming Student Identity. We learned about what 

other schools do to bring different cultures together and why people shouldn’t make 

assumptions on how students are doing in school because of their skin color. 



Upcoming Board Meetings

November 20, 2017 Regular Board Meeting

December 4, 2017 Regular Board Meeting

January 2, 2018 Regular Board Meeting

November 2017 Enrollment

Other Items of Interest

November 22 Early Release All Schools 11am

November 23 and 24 No School 

November 15-December 13 C.N.A Survey

Adjournment

President Short adjoined the meeting at 8:51pm/

https://www.sequim.k12.wa.us/Page/5170
https://www.surveymonkey.com/r/CNA1819


I had a great trip last Thursday through Saturday at the Annual WSSDA Conference in Bellevue. I attended 
sessions dealing with pressing issues affecting my peers and I. The event started with keynote speaker, Dr. Linda 
Darling-Hammond with her presentation called Building a System of Success for the Future. She started off with 
the concept that everything in Washington education is changing. She then gave some context to our current 
situation as No Child Left Behind, a failed system, is being phased out as it focused on memory and recall, 
favored achievement over improvement, and proficiency over growth. The Every Student Succeeds Act includes 
new assessments, building support, and superintendent and school review reforms. ESSA addresses: chronic 
absenteeism, ninth grade on track programs, technology, and teacher recruitment incentives, and Pre-K 
improvements, all things we are working on here. She mentioned that in underperforming schools students 
entering kindergarten with immediate deficiencies was one third of the cause and summer learning loss was the 
other two thirds as wealthy kids in summer get opportunities through tutors and other educational summer 
programs while poor ones don't, and thus don't perform as well when school comes back in session. She then 
moved to talk about how the skills most desired in the business world in 1973 were writing, reading, and math, 
but by as soon as 1999 they were teamwork and communication. When she said this I immediately thought of 
the classes HUMAN BODY SYSTEMS and UW MATH 101 (PreCalc) and how they fit the model of ideal classes 
that is needed for success using teamwork, inquiry, and real life problems. She also mentioned that advisors 
that stay with students for extended periods of time produce successful outcomes, like how we do our 
counselors here, and advisory classes of Wolfpack, and Den. She talked about how Washington's Smarter 
Balance Performance Tasks are leading the charge in new models for serious learning through problem solving. 
She also punctuated the importance of active involvement from teachers in curricula selection. 
 
Later that day we also attended a Breakout on Student Voice on School Boards. The Riverview School Board 
discussed round table meetings that they have held recently. They do one for their middle and one for their 
high school that each last about ninety minutes. They include about ten to fifteen students representing the 
student body through accurate demographics with all socio-economic and performance levels present. Apart 
from round tables they also include some form of student presentation at almost every meeting including ones 
from clubs, classes, the arts, band, and ASB updates from the middle and high schools. 
 
Later that night we attended a session that was framed as a Question and Answer with Superintendent Chris 
Reykdal and WSSDA Executive Director Tim Garchow. With a little help from Director Stoeffer I had an 
opportunity to ask a question regarding the Forest Funding and any changes in that realm. Superintendent 
Reykdal explained how he believes that communities that have these resources available to them shouldn't be 
having the money raised from them going to other urban school districts, who are already making profits from 
their own geographical locations and economic resources. He believes that funds that come from the timber 
industry in districts like ours should stay there. 
 
Now for the school reports; this week Greywolf hosted their annual Scholastic book fair in their library, which is 
the largest and best selling book fair on the peninsula. Mrs. Riccobene and Mrs. Sundquist have worked very 
hard this week to make it so successful. The Greywolf PTA also hosted their annual  holiday bazaar on Saturday 
and Sunday, which is the longest running bazaar in the area. This week they will welcome the folks from Heart 
Tech into their P.E. classroom to do some training with Mr. Hastings. 
 
OPA parent conferences for middle school and high school were well attended. The drama students were very 
excited to audition for parts in their end of the year play. Elementary students will be performing The 
Gingerbread Girl and the middle and high school students are performing Mary Poppins. They also had 
auditions for OPA's talent show, which will be held Friday, December first. 
 



















Payroll for the month of

We the undersigned, do hereby certify that the foregoing payroll is just,
true and ocrrect; that the person whose names appear hereon actually
performed services as stated for the time shown, and that the amounts
are actually due and unpaid.

Approved gross in the sum of $ $2,398,421.86

Provision is made for the adjusting of employee and employer benefits as
necessary.

Secretary to the Board

BOARD OF DIRECTORS

SEQUIM SCHOOL DISTRICT # 323
503 N SEQUIM AVE
SEQUIM WA  98382

PAYROLL WARRANT APPROVAL

Oct-17











NAME POSITION DATE BUILDING

NAME POSITION DATE BUILDING

Britten, Travis Paraeducator November 9, 2017 GWE

Smith, Hanna Paraeducator November 6, 2017 SMS

NAME ASSIGNMENT DATE BUILDING

Raphael, Anna Paraeducator--Health Room--Resignation January 1, 2018 SMS

NAME ASSIGNMENT DATE BUILDING

NAME ASSIGNMENT DATE BUILDING

NAME ASSIGNMENT DATE BUILDING

BOARD ACTION: ______ Approved

______ Denied

______ Revised

Board President Date

VI.  VOLUNTEER COACHES

III. CLASSIFIED LEAVE OF ABSENCE/RESIGNATION/RETIREMENT

IV. SUPPLEMENTAL CONTRACTS  

SEQUIM SCHOOL DISTRICT

HUMAN RESOURCES CONSENT AGENDA

November 20, 2017

CLASSIFIED 

I. CLASSIFIED ADMINISTRATIVE EMPLOYMENT

II. CLASSIFIED EMPLOYMENT

V. SUPPLEMENTAL CONTRACT RESIGNATIONS  



NAME POSITION DATE LOCATION

NAME POSITION DATE LOCATION

Rodes, George Music Teacher (.2 FTE) November 13, 2017 GWE

NAME POSITION DATE LOCATION

Wieneke, Paul Ex. Director of Human Resources--Retirement December 1, 2017 District

NAME ASSIGNMENT DATE BUILDING

NAME ASSIGNMENT DATE BUILDING

Forrest, Robin Change of Assignment to 3rd Grade from HiCap November 6, 2017 HHE

See attached Out of Endorsement Teaching Area

BOARD ACTION: ______ Approved

______ Denied

______ Revised

Board President Date

V. OTHER

III. CERTIFICATED RESIGNATION/RETIREMENT

IV. SUPPLEMENTAL CONTRACTS - ASSIGNMENTS

SEQUIM SCHOOL DISTRICT

HUMAN RESOURCES CONSENT AGENDA

November 20, 2017

CERTIFICATED  

II. CERTIFICATED EMPLOYMENT

I. ADMINISTRATIVE CONTRACTS

1



Sequim High School’s ASB 

and Leadership Program
BY EXECUTIVE ASB TEAM 2017-2018 AND     SEAN O’MERA: ADVISOR/TEACHER

• KIARA PIERSON-PRESIDENT

• ABBY NORMAN-VICE PRESIDENT

• EMILY BUNDY-TREASURER

• MAGGIE VAN DYKEN-SECRETARY

• DEVIN HIBLER-SENIOR EXECUTIVE TECHNICIAN 

• NICHOLAS D’AMICO-JUNIOR EXECUTIVE TECHNICIAN



Leadership Overview: Student Perspective

Develops leadership skills for all students involved

 Executes school functions

Connects the student body to the community and vice 

versa

 Fundraises for important class events, such as graduation 

or dances

 Inspire Harmony, our theme, in the student body



Leadership Overview: Teacher Perspective

ASB side of things: 

Manage and run successful student government program

As much as possible, empower students to make decisions: 

lead initiatives, manage ASB money, conduct meetings

 Leadership side of things: 

A class that inspires/encourages/teaches leaders

Major focus on speaking/listening, time-management



Supporting Student Learning

The SHS ASB/Leadership program greatly 

supports student learning: 

Tons of research supports the idea that the more 

connected and involved students are in their 

school, the better their educational outcomes are

Therefore, major focus of our program is creating 

options for students to connect: clubs, student 

government, volunteer opportunities, etc…



Highlights and Successes: Student 

Perspectives

Boo Hunger

Winter Wishes

Quarterly Service Projects





Highlights and Successes: Teacher 

Perspective

The amount of service/volunteer hours these 
students put in on top of tough classes is 
incredible: 

CASA shoe drive for: over 1K and 100+ pairs of 
shoes for foster kids 

Veterans Day sign waving

Many more examples





Goals for the Future: Student 

Perspective

Reach every social group in our 

school

Increase community involvement

Improve internal communications



Goals for the Future: Teacher 

Perspective

Increase leadership opportunities for 

students

Impact school and community more 

consistently 

Continue to grow opportunities for student 

involvement 



Questions

?



WAC 181-82-110 

School district response and support for nonmatched endorsements to course 

assignment of teachers. 

Individuals with initial, residency, endorsed continuing, or professional teacher certificates 

who are employed with a school district under RCW 28A.405.210 may be assigned to classes 

other than in their areas of endorsement. If teachers are so assigned, the following shall apply: 

(1) A designated representative of the district and any such teacher so assigned shall mutually 

develop a written plan which provides for necessary assistance to the teacher, and which 

provides for a reasonable amount of planning and study time associated specifically with the out-

of-endorsement assignment; 

(2) Such teachers shall not be subject to nonrenewal or probation based on evaluations of 

their teaching effectiveness in the out-of-endorsement assignments; 

(3) Such teaching assignments shall be approved by a formal vote of the local school board 

for each teacher so assigned; 

(4) A teacher who has completed twenty-four quarter credit hours (sixteen semester credit 

hours) of course work applicable to a special education endorsement shall be eligible for a 

preendorsement waiver from the special education office per chapter 392-172A WAC which will 

allow that person to be employed as a special education teacher. All remaining requirements for 

special education endorsement shall be completed within five years. 

 

 
Name School Regular 

Endorsement 

Out of Endorsement Teaching 

Area 

Carmen Maxwell SHS Fine Arts 1 class social studies 

Lynette Jenne SHS Science 1 math class 

Nessa Goldman HHE Fine Arts K-5 Stem 

 
 

http://app.leg.wa.gov/RCW/default.aspx?cite=28A.405.210
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-172A


WAC 181-82-110 

School district response and support for nonmatched endorsements to course 

assignment of teachers. 

Individuals with initial, residency, endorsed continuing, or professional teacher certificates 

who are employed with a school district under RCW 28A.405.210 may be assigned to classes 

other than in their areas of endorsement. If teachers are so assigned, the following shall apply: 

(1) A designated representative of the district and any such teacher so assigned shall mutually 

develop a written plan which provides for necessary assistance to the teacher, and which 

provides for a reasonable amount of planning and study time associated specifically with the out-

of-endorsement assignment; 

(2) Such teachers shall not be subject to nonrenewal or probation based on evaluations of 

their teaching effectiveness in the out-of-endorsement assignments; 

(3) Such teaching assignments shall be approved by a formal vote of the local school board 

for each teacher so assigned; 

(4) A teacher who has completed twenty-four quarter credit hours (sixteen semester credit 

hours) of course work applicable to a special education endorsement shall be eligible for a 

preendorsement waiver from the special education office per chapter 392-172A WAC which will 

allow that person to be employed as a special education teacher. All remaining requirements for 

special education endorsement shall be completed within five years. 

 

 
Name School Regular 

Endorsement 

Out of Endorsement Teaching 

Area 

Carmen Maxwell SHS Fine Arts 1 class social studies 

Lynette Jenne SHS Math 1 science class 

Nessa Goldman HHE Fine Arts K-5 Stem 

 
 

http://app.leg.wa.gov/RCW/default.aspx?cite=28A.405.210
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-172A


2017 Fall Athletics
Sequim Middle School



Football
• Records:  Varsity: 3-3 JV: 2-0

• Coach by Sam Salanoa (1st year)

• 3rd in the League  

• JV pitched two shutouts against Stevens MS

• 53 participants started (non-cut sport)

• Two Teams

• Team GPA:  2.65  Varsity GPA:  2.57.  



Volleyball
• Record: 8th Grade 8-3   7th Grade JV: 9-1

• Coached by Autumn St. George and 
Shannon Paselk

• Over 60 Participates (63 by end of  year)

• 2.94 overall GPA

• “Great reviews as to their responsible 
behavior as audience members and great 
sportsmanship overall,” Shannon Paselk 



Cross Country
Record:  Boys: 6-0, Girls: 6-0

Coached by  Caleb Gentry and Taylor Thorson 

• Boys

• Undefeated for the Season 

• One point win over 
Stevens 

• Kristian Mingoy was the 
fastest boy in the state at 1.5 
Miles with a 7:53 and 10th in 
the state at 2 miles with an 
11:36 this season

• 6 Athletes placed in the top 
25 in the state 

• Girls

• Undefeated for the Season

• One point win over 
Stevens

• Riley Pyeatt the fastest girl 
in the state at 2 miles with a 
12:11 topping the closest 
runner by 5 seconds! 

• 2 Athletes placed in the top 
15 in the state 



Push for more Sports 

Based off  feedback from comprehensive needs survey

• Conversations about more adding intermural sports 

• Currently mid school supports six sports (Boys and Girls)

• Football, Volleyball, Cross Country, Wrestling, Basketball, 

Track and Field 

• Currently supports only 7th and 8th grade teams

• Excited for new opportunities 









































Goals

Grade Level Goals

School-Wide Goal

We can achieve 77.6% of Helen Haller
students reading at grade level.

Kindergarten: 85%
First Grade: 73%

Second Grade: 80%
Third Grade: 78%

Fourth Grade: 69%

























Policy: 5005 
Section: 5000 - Personnel 

 
 

Employment and Volunteers: Disclosures, 
Certification Requirements, Assurances and 
Approval 
 
Federal Immigration Law Compliance for Staff 
 
The board has the legal responsibility of employing all staff. The responsibility of administering the 
recruitment process is assigned to the superintendent/designee. Prior to final action by the board, a 
prospective staff member will present necessary documents which establish eligibility to work as 
required by federal immigration law. The superintendent/designee will certify that he/she has: 
“examined the documents which were presented to me by the new hire, that the documents appear to 
be genuine, that they appear to relate to the individual named, and that the individual is a U.S. 
citizen, a legal permanent resident, or a non-immigrant alien with authorization to work.” This 
certification will be made on the I-9 form issued by the Federal Immigration and Naturalization 
Service. 
 
Child Support Reporting for Staff 
 
The district will report all new hires to the state Department of Social and Health Services Division of 
Child Support as required by P.L. 104-193, the Personal Responsibility and Work Opportunity 
Reconciliation Act of 1996. 
 
Sexual Misconduct Release Form for Staff 
 
Pursuant to state law, the district will require that every prospective staff member sign a release form 
allowing the district to contact school employers regarding prior acts of sexual misconduct. The 
applicant will authorize current and past school district employers including employers outside of 
Washington to disclose to the district sexual misconduct, if any, and make available to the district all 
documents in the employer’s personnel, investigative or other files related to the sexual misconduct. 
The applicant is not prohibited from employment in Washington State if the laws or policies of another 
state prohibit disclosure of this information or if the out-of-state district denies the request. 
 
Disclosures of Crimefor Staff and Volunteers 
 
Prior to employment of any unsupervised staff member or volunteer, the district will require the 
applicant to disclose whether he/she has been: 
  

A. Convicted of any crime against persons; 
  

B. Found in any dependency action under RCW 13.34 to have sexually assaulted or exploited any 
minor or to have physically abused any minor; 
  

C. Found by a court in a domestic relations proceeding under Title 26 RCW to have sexually 
abused or exploited any minor or to have physically abused any minor; 
  

D. Found in any disciplinary board final decision to have sexually abused or exploited any minor 
or to have physically abused any minor: or 
  

E. Convicted of a crime related to drugs: manufacture, delivery, or possession with intent to 
manufacture or deliver a controlled substance. 



 
For purposes of this policy, unsupervised means not in the presence of another employee or volunteer 
and working with children under sixteen years of age or developmentally disabled persons. The 
disclosure will be made in writing and signed by the applicant and sworn to under penalty of perjury. 
The disclosure sheet will specify all crimes committed against persons. 
 
Background Check for Staff and Volunteers 
 
Staff and Volunteers with Regularly Scheduled Unsupervised Access to Children: 
 
Prospective unsupervised staff members and volunteers, who will have regularly scheduled 
unsupervised access to children, will have their records checked through the Washington State Patrol 
criminal identification system and through the Federal Bureau of Investigation. The record check will 
include a fingerprint check using a complete Washington state criminal identification fingerprint card. 
 
All Other Staff and Volunteers: 
 
Unsupervised volunteers and employeesStaff and volunteers without unsupervised access to children 
will also be advised that they will be subjected toundergo a name and birth date background check 
with the Washington State Patrol. 
 
If a volunteer has undergone a criminal record check in the last two years for another entity, the 
district will request a copy from the volunteer, or have the volunteer sign a release permitting the 
entity for whom the check was conducted to provide a copy to the district. 
 
Conditional Employment: 
 
Applicants mayNew hires shall be employed on a conditional basis pending the outcome of the 
background check and may begin conditional employment once completed fingerprint cards have been 
sent to the Washington State Patrol. If the background check reveals evidence of convictions, the 
candidate willmay not be recommended for employment, or if temporarilyconditionally employed, 
willmay be terminated. When such a background check is received, the superintendent/designee is 
directed to consult with legal counsel. 
 
Record Check Database Access Designee 
 
The superintendent/designee is directed to establish procedures for determining which staff members 
are authorized to access the Superintendent of Public Instruction’s (SPI) record check database. 
Fingerprint record information is highly confidential and will not be re-disseminated to any 
organization or individual by district staff. Records of arrest and prosecution (RAP sheets) will be 
stored in a secure location separate from personnel and applicant files and access to this information 
is limited to those authorized to access the SPI record check database. 
 
Certification Requirements 
The district will require that certificated staff hold a Washington state certificate, with proper 
endorsement (if required for that certificate and unless eligible for out-of-endorsement assignment), 
or such other documentation as may be required by the professional educator standards board with 
respect to alternative route programs, for the role and responsibilities for which they are employed. 
Failure to meet this requirement will be just and sufficient cause for termination of employment. State 
law requires that the initial application for certification will require a background check of the applicant 
through the Washington State Patrol criminal identification system and Federal Bureau of 
Investigation. No salary warrants may be issued to the staff member until the district has registered a 
valid certificate for the role to which he/she has been assigned. 
 
In addition, any teacher who meets standard or continuing certification after August 30, 1987, must 
complete 150 hours of continuing education study every five years. Failure to satisfy this requirement 
will cause the certificate to lapse. If a certificated staff member with a lapsed certificate is issued a 
transitional certificate pursuant to WAC 181-79A-231 (7), he or she may be conditionally employed for 
up to two years while he or she meets the certificate reinstatement requirements.All certificated staff 



members are required to maintain their certification in accordance with state and federal 
requirements. 
 
Classified Staff 
 
Classified staff who are engaged to serve less than twelve (12) months, will be advised of their 
employment status for the ensuing school year prior to the close of the school year. If the district 
chooses to reemploy the staff member the following year, the superintendent/designee will give 
“reasonable assurance” by written notice that the staff member will be employed during the next 
school year. 
 
Board Approval 
 
All staff members selected for employment will be recommended by the superintendent. Staff 
members must receive an affirmative vote from a majority of all members of the board. In the event 
an authorized position must be filled before the board can take action, the superintendent has the 
authority to fill the position with a temporary employee who will receive the same salary and benefits 
as a permanent staff member. The board will act on the superintendent’s recommendation to fill the 
vacancy at its next regular meeting. 
 

Cross References:  6530 - Insurance  
 5610 - Substitute Employment  
 5520 - Staff Development  
 5281 - Disciplinary Action and Discharge  
 5252 - Staff Participation in Political Activities 
 5006 - Certification Revocation  
 1610 - Conflicts of Interest 1st Class Districts 

 

Legal References:  RCW 9.96A.020 Employment, occupational licensing by public entity 
— Prior felony conviction no disqualification — Exceptions  

 Criminal history record information — School volunteers  

 

RCW 28A.400.300 Hiring and discharging of employees — Written 
leave policies — Seniority and leave benefits of employees 
transferring between school districts and other educational 
employers 
RCW 28A.400.301 Information on past sexual misconduct – 
Requirement for applicants – Limitation on contracts and 
agreements – Employee right to review personnel file 

 RCW 28A.400.303 Record checks for employees  

 RCW 28A.405.060 Course of study and regulations — Enforcement 
— Withholding salary warrant for failure  

 
RCW 28A.405.210 Conditions and contracts of employment — 
Determination of probable cause for nonrenewal of contracts — 
Nonrenewal due to enrollment decline or revenue loss — Notice — 
Opportunity for hearing  

 
RCW 28A.410.010 Certification — Duty of professional educator 
standards board — Rules — Record check — Lapsed certificates — 
Superintendent of public instruction as administrator  

 
RCW 28A.660.020 Proposals – Funding 
28A.660.035. Partnership grant programs--Priority assistance in 
advancing cultural competency skills 
ESHB 1115 Paraeducators 



RCW 43.43.830 Background checks — Access to children or 
vulnerable persons — Definitions  

 RCW 50.44.050 Benefits payable, terms and conditions — 
"Academic year" defined  

 RCW 50.44.053 "Reasonable assurance" defined — Presumption, 
employees of educational institutions  

 P.L. 99-603 Immigration Reform and Control Act of 1986 (IRCA)  

 P.L. 104-193 Personal Responsibility and Work Opportunity 
Reconciliation Act of 1996  

 WAC 162-12 Preemployment Inquiry Guide (Human Rights 
Commission)  

 WAC 180-16-220 Supplemental basic education program approval 
requirements  

 WAC 181-79A Standards for teacher, administrator and educational 
staff associate certification  

 WAC 181-82-105 Assignment of classroom teachers within districts  

 
WAC 181-82-110 Exceptions to classroom teacher assignment 
policySchool district response and support for nonmatched 
endorsements to course assignment of teachers 

 WAC 181-85 Professional certification — Continuing education 
requirement  

 WAC 392-300-050 Access to record check data base  

 
WAC 392-300-055 Prohibition of redissemination of fingerprint 
record information by educational service districts, the State School 
for the Deaf, the State School for the Blind, school districts, and 
Bureau of Indian Affairs funded schools  

 
WAC 392-300-060 Protection of fingerprint record information by 
educational service district, the State School for the Deaf, the State 
School for the Blind, school districts, and Bureau of Indian Affairs 
funded schools  

 WAC 446-20-280 Employment — Conviction records  

 

Management Resources: 2017- July Issue 
 2010 - October Issue  
 Policy News, October 2005 Public Disclosure  
 Policy News, October 2005 Sex Offender Reporting Requirements  
 Policy News, April 2004 School Employee Sexual Misconduct  

 Policy News, October 2001 Updates from the State Board of 
Education  

 Policy News, June 1999 School Safety Bills Impact Policy  

 Policy News, February 1999 Local Boards Decide Endorsement 
Waivers  

 Policy News, August 1998 District Must Report New Hires  

 

Adoption Date:  
Classification: Essential 
Revised Dates: 12.00; 12.01; 04.04; 10.05; 06.07; 10.10; 12.11; 07.17 
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Policy: 3115 
Section: 3000 - Students 

 
 

Homeless Students - Enrollment Rights and 
Services 
 
To the extent practical and as required by law, the district will work with homeless students and their 
families to provide them with equal access to the same free, appropriate education (including 
public preschool education) provided to other students. Special attention will be given to ensuring the 
identification, enrollment, and attendance of homeless students not currently attending school, as well 
as mitigating educational barriers to their academic success. Additionally, the district will take 
reasonable steps to ensure that homeless students are not stigmatized or segregated in a separate 
school or in a separate program within a school on the basis of their homeless status. 
  
Homeless students will be provided district services for which they are eligible, including Head Start 
and comparable pre-school programs, Title I, similar state programs, special education, bilingual 
education, vocational and technical education programs, gifted and talented programs and school 
nutrition programs. 
  
Homeless students are defined as lacking a fixed, regular and adequate nighttime residence, including 
those students who are: 
  

A. Sharing the housing of other persons due to loss of housing or economic hardship, or a similar 
reason; 
  

B. Living in motels, hotels, trailer parks or camping grounds due to the lack of alternative 
adequate accommodations; 
  

C. Living in emergency or transitional shelters; 
  

D. Abandoned in hospitals; 
E. Living in public or private places not designed for or ordinarily used as regular sleeping 

accommodation; 
  

F. Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation 
stations or similar settings; or 
  

G. Migratory children living in conditions described in the previous examples. 
  
The superintendent will designate an appropriate staff person to be the district’s McKinney-Vento 
liaison for homeless students and their families. The liaison may simultaneously serve as a coordinator 
for other federal programs, provided that they are able to carry out the duties listed in the procedure 
that accompanies this policy.  
  
If the district has identified more than ten unaccompanied youth, meaning youth not in the physical 
custody of a parent or guardian and including youth living on their own in any of the homeless 
situations described in the McKinney-Vento Homeless Education Act, the principal of each middle and 
high school building will establish a point of contact for such youth.  The point of contact is responsible 
for identifying homeless and unaccompanied youth and connecting them with the district’s homeless 
student liaison.  The district’s homeless student liaison is responsible for training the building points of 
contact.  
  
 
 
 



Best interest determination 
In making a determination as to which school is in the homeless student’s best interest to attend, the 
district will presume that it is in the student’s best interest to remain enrolled in their school of origin 
unless such enrollment is against the wishes of a parent, guardian or unaccompanied youth.  
  
Attendance options will be made available to homeless families on the same terms as families resident 
in the district, including attendance rights acquired by living in attendance areas, other student 
assignment policies, and intra and inter-district choice options. 
  
If there is an enrollment dispute, the student will be immediately enrolled in the school in which 
enrollment is sought, pending resolution of the dispute. The parent or guardian will be informed of the 
district’s decision and the reasons therefor, (or informed if the student does not qualify for McKinney-
Vento, if applicable) and their appeal rights in writing and in a language they can 
understand. The district’s liaison will carry out dispute resolution as provided by state policy. 
Unaccompanied youth will also be enrolled pending resolution of the dispute. 
  
Once the enrollment decision is made, the school will immediately enroll the student, pursuant to 
district policies. However, enrollment may not be denied or delayed due to the lack of any document 
normally required for enrollment, including academic records, medical records, proof of residency, 
mailing address or other documentation, or denied or delayed due to missed application deadlines or 
fees, fines or absences at a previous school.   
  
If the student does not have immediate access to immunization records, the student will be admitted 
under a personal exception. Students and families should be encouraged to obtain current 
immunization records or immunizations as soon as possible, and the district liaison is directed to 
assist. Records from the student’s previous school will be requested from the previous school pursuant 
to district policies. Emergency contact information is required at the time of enrollment consistent with 
district policies, and in compliance with the state’s Address Confidentiality Program when necessary. 
However, the district cannot demand emergency contact information in a form or manner that creates 
a barrier to enrollment and/or attendance at school. 
  
Homeless students are entitled to transportation to their school of origin or the school where they are 
to be enrolled. If the school of origin is in a different district, or a homeless student is living in another 
district but will attend his or her school of origin in this district, the districts will coordinate the 
transportation services necessary for the student, or will divide the costs equally. 
  
The district’s liaison for homeless students and their families will coordinate with local social service 
agencies that provide services to homeless children and youths and their families; other school 
districts on issues of transportation and records transfers; and state and local housing agencies 
responsible for comprehensive housing affordability strategies. This coordination includes providing 
public notice of the educational rights of homeless students where such children and youth receive 
services under the McKinney-Vento Act, such as schools, family shelters and soup kitchens. The notice 
must be disseminated in a manner and form that parents, guardians and unaccompanied youth 
receiving such services can understand, including, if necessary and to the extent feasible, in their 
native language. The district’s liaison will also review and recommend amendments to district policies 
that may act as barriers to the enrollment of homeless students and will participate in  professional 
development and other technical assistance activities, as determined by the state-level (OSPI) 
coordinator for homeless children and youth programs. 
  
The superintendent will: 
  

 Strongly encourage district staff, including substitute and regular bus drivers to annually 
review the video posted on the OSPI website on identification of student homelessness; 

 Strongly encourage every district-designated homeless student liaison to attend trainings 
provided by the state on identification and serving homeless youth.  Ensure that the district 
includes in materials provided to all students at the beginning of the school year or at 
enrollment, information about services and support for homeless students (i.e., the brochure 
posted on the OSPI website). 



 Use a variety of communications each year to notify students and families about services and 
support available to them if they experience homelessness (e.g., distributing and collecting a 
universal annual housing intake survey, providing parent brochures directly to students and 
families, announcing the information at school-wide assemblies, posting information on the 
district’s website).  
 

Facilitating on-time grade level progression 
The district will: 1) waive specific courses required for graduation for students experiencing 
homelessness if similar coursework has been satisfactorily completed in another school 
district; or 2) provide reasonable justification for denial of the waiver. In the event the 
district denies a waiver and the student would have qualified to graduate from their sending 
school district, the district will provide an alternative process of obtaining required 
coursework so that the student may graduate on time. 

The district will consolidate partial credit, unresolved, or incomplete coursework and will 
provide students experiencing homelessness with opportunities to accrue credit in a manner 
that eliminates academic and nonacademic barriers for the student. 

For students who have been unable to complete an academic course and receive full credit 
due to withdrawal or transfer, the district will grant partial credit for coursework completed 
before the date of the withdrawal or transfer. When the district receives a transfer student 
in these circumstances, it will accept the student’s partial credits, apply them to the 
student’s academic progress or graduation or both, and allow the student to earn credits 
regardless of the student’s date of enrollment in the district. 

In the event a student is transferring at the beginning of or during their junior or senior 
year of high school and is ineligible to graduate after all alternatives have been considered, 
the district will work with the sending district to ensure the awarding of a diploma from the 
sending district if the student meets the graduation requirements of the sending district. 

In the event a student enrolled in three or more school districts as a high school student, 
has met state requirements, has transferred to the district, but is ineligible to graduate from 
the district after all alternatives have been considered, the district will waive its local 
requirements and ensure that the student receives a diploma. 

Informed consent for healthcare 
Informed consent for healthcare of behalf of a student experiencing homelessness may be 
obtained from a school nurse, school counselor, or homeless student liaison when: 

a. Consent is necessary for non-emergency, outpatient, primary care services, including 
physical examinations, vision examinations and eyeglasses, dental examinations, hearing 
examinations and hearing aids, immunizations, treatments for illnesses and conditions, and 
routine follow-up care customarily provided by a health care provider in an outpatient 
setting, excluding elective surgeries; 

b. The student meets the definition of a “homeless child or youth” under the federal 
McKinney-Vento homeless education assistance improvements act of 2001; and 

c. The student is not under the supervision or control of a parent, custodian, or legal 
guardian, and is not in the care and custody of the department of social and health services. 
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The District and District employee authorized to consent to care under this policy are not 
subject to administrative sanctions or civil damages resulting from the consent or non-
consent for care or payment for care. 

Cross References:  3116 - Students in Foster Care  
 3120 - Enrollment  
 3231 - Student Records  

 3413 - Student Immunization And Life Threatening Health 
Conditions  

 4218 - Language Access Plan  

 

Legal References:  RCW 28A.225.215 Enrollment of children without legal 
residences  

 RCW 28A.320.145 Support for homeless students.  

 
20 U.S.C. 6301 et seq. Elementary and Secondary Education 
Act of 1965 as amended by the Every Student Succeeds Act 
[ESSA]  

 42 U.S.C. 11431 et seq. McKinney-Vento Homeless 
Assistance Act  

 Chapter 28A.320 RCW Provisions applicable to all districts 
(new section created by 3SHB 1682, 2016 legislative session) 

 

Management Resources: 2017 – July Issue 
 Posters and Other Materials for Community Outreach - OSPI 
 2016 - November Issue  
 2016 - July Issue  
 2014 - December Issue  
 2004 - October Issue  
 2002 - October Issue  

 

Adoption Date:  
Classification: Essential 
Revised Dates: 10.02; 10.04; 12.11; 12.14; 07.16; 11.16; 07.17 
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